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APPLICATION FOR EMPLOYMENT
Application for Employment                                  
                           www.horizonlc.com
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	I would like to apply for the position of:
	

	Working at which site?
	Havant  Leisure Centre
	
	Waterlooville

Leisure

Centre
	
	Either

Centre
	  
	Closing

Date
	

	Type of Employment required? 
	Full-time (40 hrs)
	
	Part-time

(Note hour/days available) 
	
	Casual 
	

	Place a ‘X’ in the appropriate box


Personal details
	Title:
	Surname:
	First Name:

	
	
	

	Home Address:

	

	POSTCODE:


	Contact Numbers :

	Home:
	

	Work:
	May we contact you at work?    YES/ NO

	Mobile:
	

	Email Address:
	                                                             May we contact you by email?  YES/ NO

	                                                                                                      Please delete the answer that does not apply


	National Insurance Number (N.I):


	

	Driving License
	Full
	
	Provisional
	
	None 
	

	Licence Number 
	
	Licence Start Date
	


Eligibility to work 
In accordance to the Immigration, Asylum and Nationality Act 2006
	Are there any restrictions to your residence in the UK that might affect your right to take up employment in the UK?

If you are successful in your application would you require a work permit to work in the UK?
	YES*/ NO

*if you answer Yes, please supply details on a separate sheet of paper.

YES/ NO


	The employment, for which you are applying, with the privileged access it gives to children, is exempt under the terms of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975, it will be necessary, in the event of your being appointed, for a Criminal Records Bureau Check of which you may be liable for some or all costs.  Your signature at the end of this form will be regarded as signifying your agreement that this may be done.  To assist in this process, please provide the following information:

Have you been convicted of a criminal offence?                YES*/ NO  

If YES, please give details of the conviction(s) and the date(s) on a separate sheet and attach it with this form.



	Applicant Signature
	
	Date of signing
	


Educational details
	Schools/ Colleges

(attended from age 11)
	Dates
	Subject Studied
	Qualification/

Level
	Date Gained

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Further/

Higher Education
(attend from age 16+)
	Dates
	Course Title
	Results (Class of Degree /other course)
	Date Gained

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Professional and Vocational Qualifications (relevant to post being applied for)
	Training Course
	Dates/ Passed
	Qualifications gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Professional Institute – memberships
	Name of Institute
	Dates/Passed
	Current Status & Level

	
	
	

	
	
	

	
	
	


Employment History
	PRESENT EMPLOYMENT
	

	Name & Address of Employer:


	Date Commence Employment:

	Job Title:
	Reason for wishing to leave or for having left?



	Brief description of your main duties and responsibilities with an emphasis, where possible, on those areas most relevant to the job applied for:



	Notice Period Required?
	
	Earliest Start Date 
	

	Current Salary? 
(salary details will be confirmed with current employer)



	Dates

(from/ to)
	Name & Address of employer
	Position held & Salary
	Summary of main duties & Salary
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Knowledge, Skills and Experience
	Study the job profile and personal specification and provide specific examples of your work, or other activities, which demonstrate your ability or aptitude to undertake the duties of the post.  You may also include any other information that you feel is relevant to your application e.g. personal qualities, achievements at work, non work related or voluntary work experience.  Continue on a separate sheet if necessary.



References


	Present or most recent employer

	Name:
	Full Address:



	Position Held:


	

	Telephone Number:
	Postcode:

	Fax Number:
	Email:

	May we approach this most recent employer for a reference before interview? 

If no, please ensure you give two other references.

	Yes
	
	No
	


	Other referee 

	Name:
	Full Address:



	Capacity in which known:
	

	Telephone Number:
	Postcode:

	Fax Number:
	Email:


	Other referee 

	Name:
	Full Address:



	Capacity in which known:
	

	Telephone Number:
	Postcode:

	Fax Number:
	Email:

	

	Employment is based upon receipt of references, including that of your current or most recent employer


Personal Relationships 

	Are you related to, or do you have a close relationship / friendship with any existing member of staff or Directors within Horizon Leisure Trust  
	No
	
	Yes
	

	If YES, please state their name, department, position and contract type, i.e. Full time/casual etc. 
	


 

Declaration of Health 

	What absences from work/college/university through sickness have you had in the last 2 years? 

	Total days absent 
	
	Number of occasions 
	


Declaration 

	· You are required to sign the declaration below to certify that all information provided in this application form is true and accurate. 

· I give Horizon Leisure Trust permission to verify any of the details provided.

· I understand that by providing any incorrect information or deliberately concealing any relevant facts may result in disqualification from the selection process or, where discovery is made after an appointment, in summary dismissal.

I declare the information on this form is correct and I have omitted nothing that, to the best of my knowledge, might affect my application to work for Horizon Leisure Trust. 


	Applicant Signature
	
	Date of signing
	


Please also complete our confidential Equal Opportunities Monitoring Form, 

and submit this along with your Application. 

	Please return this form to:
	Date Received:

	

	Human Resources Manager

Havant Leisure Centre

Civic Centre Road

HAVANT

PO9 2AY
	Date Acknowledged:

	

	
	References Requested:

	

	
	Date of Interview

	

	
	Time of Interview

	


Please type or complete form in Black ink.  All sections should be completed.


Any additional information may be attached (no staples).





 Technical, Professional or Occupational training to include relevant training, apprenticeships, articles,  


 evening, full time day and day release courses, correspondence courses, company courses. Continue on a  


 separate sheet if necessary. Please attach photocopies of documentary evidence of qualifications.








In the space below, give details of your previous work history (including any voluntary or unpaid work) beginning with the most recent post.  Please use an additional sheet if require.





Please give the details of your current /most recent employer, plus 1 other business/college/university referee and 1 personal referee (who is not a relative).
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